Train to Thrive Thursday Webinar Series
April 8th: A Review of Employee Reports & Payroll Alerts

In this webinar, we will be covering a handful of go-to reports in Elements. For your ease of access and reference, these reports are listed below along with their pathing so you can find them quickly in your hamburger menu.

Payroll Recap & Funding
Team icon > Payroll > Reports > Payroll Funding > Payroll Recap & Funding
This report is also always available within the payroll processing steps under the “View Payroll” step.

Payroll Register by Pay Statement
Team icon > Payroll > Reports > Payroll Register > Pay Statement Detail
This report is also always available within the payroll processing steps under the “View Payroll” step.

Labor Distribution Summary & Detail
Team icon > Payroll > Reports > Labor Distribution > Labor Distribution (Summary) or Labor Distribution (Detail)

Base Compensation History
Team icon > HR > Reports > Employee Maintenance > Base Compensation History

Mass Edit
Gear icon > Mass Edit > Mass Edit Profiles

Master Data Changes / Master Audit Trail
My Info icon > My Reports > System Reports > Audit Trail > Master Data Changes

Thank you for attending our webinar series!
